District Clerk – Nye and Fishtail Schools

Both Nye School District and Fishtail School District are seeking a part time district clerk beginning with the 2026-2027 school year.  An ideal candidate would be willing to work for both schools simultaneously.  This is a remote/work from home position, with the requirement of attending all monthly board meetings at the respective schools.  
Responsibilities include but are not limited to:
· Managing accounting, payroll, accounts payable/receivable, and budgeting functions.
· Maintaining efficient financial systems and procedures that align with the OPI’s (Office of Public Instruction) requirements.
· Providing fiscal analysis and reports to the Superintendent and Board of Trustees.
· Serving as the official custodian of school district records and supporting Board operations.
Experience in finance or accounting is preferred but not required.  Training with the current district clerk will be provided through the end of the 2025-2026 school year and into the 2026-2027 school year as needed.  Salary DOE.  For more information, a full job description and to apply, please contact Amber Lofing at alofing@fishtail.k12.mt.us or 406-570-6633.
